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ITOJIOXKEHHUE
O M€pax I10 HEJOIMYIIEHHIO COCTABICHUS] HEOPULIMATBHOM OTYETHOCTH

1 1CTIOJIB30BaHMUS [TOAJEIbHBIX JOKYMEHTOB
B DeziepanbHOM GrOTKETHOM yupesaeHnu Hayku MHCTUTYT poGieM MOpCKHX
TEXHOJIOTHH UM. akafeMuka M.J[. Areesa J[aIpHEBOCTOYHOTO OTHEIEHHS
Poccuiickoii akaneMun Hayk

1. O61ue nmonoxeHus

1. Hacrosimee [lonokenue omnpenenseT MNOPALOK AEHCTBHA pPaGOTHHKOB
®eniepaibHOTO  TOCY2PCTBEHHOTO  GIOKETHOTO YUpEKICHHS HayKH HuctutyT
MpoOJIeM MOPCKHMX TeXHONOrWH HM. akagemuka M.J]. AreeBa J[aibHEBOCTOYHOIO
oTaeneHus Poccuiickoii akaneMun Hayk (nanee — Yupesk/leHue) IpH BO3BHUKHOBEHHH
COMHCHHH B IOIMHHOCTY NIPECTaBIEHHBIX JOKYMEHTOB

2. TepMUHEI U oTpeNieNeHNs :

JAOKYMEHT — MaTepHalibHbId HOCHUTENb C 3a()UKCUPOBAHHOUW HA HEM B JTIO6OM
¢Gopme uHbOpManHell B BHIE TeKCTa, 3BYKO3AIIHCH, 1300pakeHuss U (MIIH) HX
COYETaHMS, KOTOPBIM KMeeT PEKBM3WTHI, MO3BONSIONIME €r0 HAeHTH(MUIHPOBATh, H
IIPETHA3HAYEH Ul [Tepe/ladyd BO BPEMEHHU U B IPOCTPAHCTBE B LEIAX OOIIECTBEHHOTO
UCIIOJIb30BAHUS U XpPaHEHUS;

3/IEKTPOHHBIH TOKYMEHT — JIOKYMEHTUPOBaHHAsI HHOOPMALYS, TPeICTaBIeHHAs
B DJIEKTPOHHOM (opMe, TO eCTh B BHZE, MPUTOXHOM Ui BOCTIPHATHS UeTOBEKOM
C HCIIO0JIb30BAHUEM JJIEKTPOHHBIX BBIYHCIIUTENBHBIX MAllUH, a TaKXe s TepeJaun
M0  MHQOPMAMOHHO-TENEKOMMYHHKALIHOHHEIM ~ CETAM MIM  00paloTkH B
UHGOPMAIIHOHHBIX CHCTEMAX;

BK3EMIIIP TOKYMEHTa — 00pa3el] THPaXUPOBAHHOIO IOKYMEHTA, HICHTHIHBIHN
OpHUTHHAIY;

OTYETHOCTh — COBOKYITHOCTE KOJIMYECTBEHHBIX U Ka4ECTBEHHBIX MOKa3aTeleH,

XapaKTepU3yIOUIUX e TeIbHOCTD Y YPEXKAECHHUS 32 ONPE/Ie IeHHbIN IepHO/l BPEMEHH.




3. OT4eTHOCTh COCTaBIACTCS ISl IMOMyYEHHS OPraHaMH TOCYIAPCTBEHHOM
BJIaCTH, PYKOBOACTBOM H (WIIM) y4YpEIOMTENeM aKTyallbHBIX CBEIAEHHM O TeKylleM
MONOXEHUH Jiel JMO0 MHQOpPMALMU II0 WTOTaM JIeSTENLHOCTH (OTHETbHBIM
HalpapIeHHAM JAESATEJBHOCTH) KaK YUPeXIEHHS B LEJIOM, TaK U CTPYKTYPHBIX
IoApa3ieICHUM.

4. BUapl OTYETHOCTH:

TOCyIapCTBEHHAs, COCTaBIsIeMas Ha OCHOBE YTBEPKAEHHBIX B YCTaHOBJIEHHOM
MOpsi/iIKe  YHUQUIMPOBAHHEIX (OPM H B COOTBETCTBHH C YTBEPKISHHBIMH
HOpPMaTHBHBIMH ITPaBOBBIMH akTamu Poccuiickoit @enepauumy;

BEJIOMCTBEHHasl, COCTaBisieMasl HA OCHOBaHMH TpeOOBaHUH, IHCEM, 3alIPOCOB
O NPE/CTaBICHHH HHPOPMALIMK B CBS3M C OCYIIECTBICHIEM MHUHHCTEPCTBOM HayKH
u Bbicliero obpasosanus Poccuiickoit ®@enepauvu (yHKOME W MOTHOMOYMIE
y4penuTens,

BHYTPEHHss, pa3paboTaHHast H yTBEPXKIEHHAs YUpesKIeHAEM.

5. OOsi3aTebHBIMU PEKBH3UTAMK OTYETOB SBIAIOTCA: HAMMEHOBAHHWE OTYETA
(1oKyMeHTa), ~ HaMMEHOBaHWE  yUpeXKIEHHs, HAMMEHOBAHHE  CTPYKTYPHOIO
TMoApasaeleHus (€I 5TO OTYET MK CIIpaBKa O paboTe MOApa3aeIeHns), 1aTa, HOMeEp
AOKYMEHTa, 3arojIoBOK II0 TEKCTY, IOAIKMCHh OTBETCTBEHHOIO MOKHOCTHOI'O JIMIIA,
rpud yTBEpKIEHHS (IIPH HEOOXOAMMOCTH) MJIM PE30MIOMHS (pEeleHHe) JIUpEKTopa
YupexneHus (HadaJbHIKA CTPYKTYPHOIO IOAPAa3IeIeHus ).

6. Ilon HenEeHCTBUTENBHBIMH IOKYMEHTAMH ClIeNyeT TOHUMATh!

IIOJIHOCTBIO M3IOTOBJICHHBIE IOANEIbHBIE JOKYMEHTBHI WM IIOMJIMHHEIE
AOKYMEHTBI, B KOTOpbI€ BHECEHBI M3MEHEHHUS IIyTeM TOMYHUCTOK, IOMMCOK,
UCTIPABJIEHUHN WIIM YHUYTOXKEHHSI YaCTH TEKCTAa, BHECEHHT B HEroO JOMOJTHUTEbLHBIX
JaHHBIX, IPOCTABIICHUSs OTTHCKA MOAAEIBHOTO IIITAMITIA UJIH I1e4aTH U T.II.,

(akTHYECKH  SBIAIOMKECSs IONIWHHBIMH, HO CONEP)KAIUe CBEICHHS,
HE COOTBETCTBYIOLINWE NEHUCTBHUTENBHOCTH. OHHM COXPAHSIOT BHEIIHHWE MPU3HAKH
1 PEKBU3UTHI HAIUIEKATIIUX JOKYMEHTOB (M3rOTABIUBAIOTCA HAa O(GUIIMATILHOM OlaHKe,

ColepXXaT HAaWUMEHOBAHUS JODKHOCTeH U GaMUIHM JIHI, YHIOJIHOMOUYEHHBIX




WX IONUCHIBATE), OMHAKO BHECEHHBIE B HETO CBEIEHUs (TEKCT, HU(POBEIE TaHHBIE)
SIBJITIOTCS ChaTbCUPUIIHPOBAaHHBIMH;

BBIJ@HHBIE C HApPYLIEHHEM YCTAaHOBJIEHHOTO IOpsiAKa, TO €CTh B pe3ysbTare
3JI0yIOTPEOICHHUS JOKHOCTHBIM JIMLIOM CITIY)K€OHBIM IT0JIOKSHHEM HIIH COBEPILCHUA

UM XaJJaTHBIX ACHCTBUI MPU BbIIA4€ 3TOr0 JOKYMEHTa.

II. TeiicTBus paOOTHUKOB TP BOZBHUKHOBEHUH COMHEHUH B IIOMJIMHHOCTHU
IIPEACTABIEHHBIX JOKyYMEHTOB

7. Ilpu mpoBepke AOKYMEHTOB HEOOXOAMMO YYMTHIBaTh, YTO IOJIMHHOCTD
IIPECTAaBIEHHbIX [JOKYMEHTOB YCTAHABIHMBAaeTCs IIyT¢M IPOBEPKH pEaJbHOCTH
UMEIOIUXCS B HHUX NOAIUCEW OODKHOCTHBIX JIMI M COOTBETCTBHMS COCTaBJICHHA
JIOKyMEHTOB JlaTaM OTpPa)kKeHHs B HUX OIepauuii, uHGopMaLuHy, GaKkToB U T.1.

8. JocroBepHOCT, HHOGOpMalMH, 3apUKCHPOBAaHHOH B  JOKYMEHTaX,
[IPOBEPAETCA H3YYEHHEM YKa3aHHBIX IOOKYMEHTOB M B3aMMOCBA3aHHBIX C HHMH
JIOKyMEHTOB. 3aKOHHOCTb OTPa)XE€HHBIX B OKYMEHTaX OMNepalllii yCTaHABIUBAeTCS
IIyTEM IIPOBEPKH UX COOTBETCTBHS 3aKOHOIATENBCTBY Poccuiickoit Denepanui.

9. IIpy BOBHUKHOBEHUU COMHEHHUH B MTOUTMHHOCTH JIOKyMEHTa pabOTHUK 00513aH
He3aMeJIUTEIBbHO COOOLIUTE 00 3TOM CBOEMY HEINTOCPEICTBEHHOMY HadallbHUKY.

10. B cny4ae BO3HHUKHOBEHHS OOOCHOBAHHBIX COMHEHHUH B IONIMHHOCTH
IpEeICTaBIeHHBIX JOKYMEHTOB H JOCTOBEPHOCTH COZAEPIKAIIEHCS B HUX HHPOPMAIUH
quexcp;eHHe O6H3aHO INpeANpUHATE MEpPhI, HaIIpasJIC€HHBIE Ha YCTPaHCHHC
BO3HMKIIMX COMHEHHMH M Ha IOJy4€HHME NOIOJIHHUTENIBHLIX CBEJCHHH, B TOM 4HCIIE
HaIlpaBUTh COOTBETCTBYIOIIHH 3alIpoC JHILY, BEIAaBIIeMy TOKyMEHT.

11. B cimy4yae yka3aHHs B OTBETE Ha 3alpoc HHPOpPMALKUH O TOM, YTO JOKYMEHT
HE MOATOTAaBIHBAJICA ¥ HE BBIAABAICA JIHOO €ro COAEp)KaHHE HE COOTBETCTBYET
NEHCTBUTENBHOCTH, AMPEKTOpP YUYPEKICHHs IPHUHMMAET pEIICHHWE O HAallpaBICHUH
COOOIICHHsT B IMPaBOOXPAaHUTEIbHBIE OpraHbl O IIPU3HAKaX COBEPIIEHHOIO

IIpaBOHAPYIIECHHUS.




12. TIpencTaBnenHsle B YupexIeHHe HElCHCTBUTENbHBIE JOKYMEHTHI U (WMJIK)

X KOIIMM HE€ TIIoAJieXaT BO3BpaTy B CBI3H C BEpPOSATHOCTBIO UX BBIEMKH

IIPAaBOOXPAHUTEIHHBIMI OpPTaHaMH.




